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Introduction The 2020-21 academic year
After months of planning and discussion, we share with you now our 
Opening of School Plan for the 2020-2021 academic year, Palm Beach 
Day Academy’s Centennial year of operation. Our goal has not 
waivered since March: we intend to open and to open as safely as 
possible. We recognize that the best place for young students to learn 
is in the classroom with their peers and our talented teachers. 

Over the course of the past several months, the PBDA community has 
embraced flexibility, adaptability, and innovation in its approach to 
supporting students and families during this time of disruption. We 
cannot thank you enough for being patient, working with us as we 
strive to perfect an imperfect system, and supporting our students, 
both at home and at school. 

PBDA MISSION PBDA MISSION 
STATEMENTSTATEMENT

The foundation of Palm 
Beach Day Academy’s 

program is the education of 
our students in an 

academically challenging and 
compassion-rich environment 
that guides each child toward 
personal excellence of mind, 

body and character.

At all levels, 
our students will be:

Challenged to Excel
Empowered to Act
Prepared to Lead

The first full day of school for students and faculty will be on 
Tuesday, September 8th. In order to implement national, state, and 
local health and safety guidelines, we need time to educate and train 
our faculty, staff and students. More importantly, we believe that a safe 
and slow opening will be crucial in keeping school open during the first 
few weeks of the term. 

At this time, we do not anticipate any other changes to the Master Calendar for the remainder of the year. 
Teachers will still report to school the week of August 24th to begin training, and students will be engaged the 
week of August 31st with both on-campus and online orientation. More details will follow in the coming weeks 
from Martha Bjorklund and Sarah Kemeness on student and parent orientation plans.

We recognize the importance and the challenges inherent in this process, and we ask that all members of the 
PBDA community work together to support each other during a time of disruption in the lives of our students, 
faculty, staff, and parents. We will continue to communicate and update you throughout this complicated 
process to reopen. As always, the safety and wellbeing of all members of the PBDA community are at the 
forefront of our decision-making process as we consider all possible contingencies moving forward.
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Introduction
Safety
The Opening of School Task Force continues to meet regularly and has 
worked on establishing policies and procedures and ordering critical 
supplies to support the safest possible learning environment for our 
community. The Task Force is composed of the members listed to the 
right. In addition to the Task Force, we relied on the advice of several 
medical professionals in the area, legal counsel, and local business and 
education leaders. 

In order to safely open school this fall, we have dedicated time, energy, 
and financial resources to make a number of significant improvements to 
the school’s infrastructure, the academic program, and our faculty. 

This list below is a summary of the multiple updates and improve-
ments made on both campuses since June, including work that is 
still ongoing as we continue to prepare for Opening Day:
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 ▶ For the first time in years, we will have two full-time nurses at PBDA. 
Angela Hampton, our new Lower Campus nurse, and Carrie 
Pateman, our Upper Campus nurse, will be communicating frequent-
ly with all students, faculty, and parents as we begin the process of 
educating our community on best practices in safety and health at 
PBDA. 

 ▶ We have hired additional full-time teachers on both campuses to im-
prove our student-teacher ratio and provide greater flexibility in how 
we manage class sizes. In certain grades, we have added sections 
and moved faculty into newly-created classes in order to adapt to 
enrollment growth and the desire to deliver on our model of academic 
excellence. 

 ▶ We will conduct temperature scans of all students, faculty, and staff 
before the start of each school day. (continued on next page)

Introduction
Safety (cont’d)

 ▶ Face masks will be required for all faculty and staff, and we will 
institute age-appropriate guidelines for student use as well.

 ▶ An ionization LED Light Air Purification system, as well as 
MERV13 HEPA filters, have been installed in all HVAC systems 
on both the Lower and Upper Campus to improve the quality of 
the air filtering through the school buildings.

 ▶ There will be a robust hand-washing protocol for everyone 
throughout the day.

 ▶ There will be a classroom cleaning protocol throughout the day 
and a thorough cleaning of both campuses every evening.

 ▶ There will be new drop-off and pick-up zones and unique ways 
for students to move safely through the buildings and between 
classrooms when appropriate.

 ▶ There will be significant signage and daily education in the 
classroom on staying healthy, washing hands, social distancing, 
etc. (continued on next page)
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Introduction
Safety (cont’d)

 ▶ We will utilize outdoor spaces for classes, lunch, socializing, and play on days when the weather is          
conducive to such activities.

 ▶ We are working creatively to plan for Assemblies, class meetings, Flag, plays, concerts, etc. but we will not 
promote large gatherings of students and parents until it is safe to do so.

 ▶ Unless it is an emergency or you have a pre-scheduled meeting with a teacher or administrator, all parents 
will be restricted to the front office/atrium and must wear a face mask upon entering the building.

 ▶ Parent/Teacher conferences and PSC meetings will be held via Zoom until further notice. 

 ▶ We are planning to continue operating our morning and afternoon bus service with guidelines on safe riding 
shared on page 13 of this document and online.

 ▶ Students will be allowed to bring their own lunch and/or have the option to order lunch through an on-
line ordering system. As of today, the plan is for students to eat lunch in their classroom or outside when           
appropriate.
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Introduction
Flexibility
We have made incredible progress in how to maintain school operations during a pandemic thanks to the 
partnership that exists between PBDA and its parent community. Since March, we have communicated, planned, 
and shared relevant information to ensure the smooth functioning of our academic program. The key to this 
partnership has been our mutual willingness to be flexible and adapt to changing circumstances. 

We continue to discuss different contingencies should circumstances dictate a change in operation, and we will 
continue to plan around a possible return to Distance Learning should we find ourselves needing to close one or 
both campuses due to an unsafe learning environment for our students and faculty. Fortunately, we are confident 
in the ability of our Distance Learning program to provide a viable learning platform should the need arise at any 
point in the academic year to close certain sections of the school or the entire school.

In summary
The Opening of School plan takes into account and
balances the needs of students, faculty, and parents. We 
are protecting our students and faculty through proper 
safety protocols and effective modifications to the way 
we teach and play. We are also doing our best to support 
our parents by working hard to open school and provide 
a viable online alternative. This flexible and safe approach 
to how we operate this year will benefit our community as 
we remain focused, most importantly, on our students and 
their academic and social development in a time of 
disruption. 

REQUIRED 
ACKNOWLEDGMENT 

FORM

In order to promote understanding of        
responsibilities and ensure compliance with 
all safety protocols, students and parents 

whose children will be returning to campus 
in the fall must read and sign the 

“Parent Acknowledgment of Safety and 
Health Procedures Upon Return to School” 

form. 

This form can be located in your Bulldog 
Den account and must be completed 

before August 31st. 
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We have every intention of opening our doors this fall; however, our plan to reopen is 
subject to modification at any point between now and September 8th. 

https://pbday.org/parents/get-involved-as-a-parent/
https://pbday.org/school-life/transportation/
https://palmbeachdayacademy.myschoolapp.com/podium/push/default.aspx?i=392301&s=1159
https://palmbeachdayacademy.myschoolapp.com/app#login
https://palmbeachdayacademy.myschoolapp.com/app#login


Health & Safety 
procedures

Temperature Checks
On-campus screening will take place for all students and 
employees upon entrance into the building each morning. A 
student with a temperature of 100.4 or higher will be brought 
to the isolation room and families will be instructed to pick 
up their child immediately.

Hand-washing
Students and faculty will be reminded to clean their hands 
before entering and leaving a room. Signage for hand-
washing protocols have been placed in every restroom on 
campus. Additional hand-washing dispensers have been 
installed throughout both campuses.

Isolation Room
A dedicated space on both campuses has been created for 
students and employees who develop COVID-19 symptoms 
during the day and need to be immediately isolated before 
leaving campus.

Health Measures
01 

Wet your paws.

02 
Apply soap. 

PAW-WASHING101
03 

Rub soap all over your palms,

the backs of your paws, and in

between your fingers.
04 

Wash for at least20 seconds.

05
Turn off tap with towel and dry

hands.
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Health & Safety 
procedures

Before students arrive at school
Parent cooperation is vital before students arrive at school. Students must be symptom-free to attend 
school. Parents will take their child(ren)’s temperature(s) at home before they arrive. A child will not be 
permitted to participate in school if they exhibit any of the following:

• The student has a temperature reading of 100.4 degrees or higher within the 
past 48 hours; OR

• They have any symptoms of COVID-19: fever or chills, cough, shortness of 
breath or difficulty breathing, fatigue, muscle or body aches, headaches,    
sudden loss of taste or smell, sore throat, congestion or runny nose, nausea 
or vomiting, abdominal pain, diarrhea, unexplained rash or discharge from the 
eyes.

Stay home 
if you are sick

Safety Measures

9 Health & Safety •  www.pbday.org

Upon arrival at school
Students will have their temperatures taken with the school’s touchless temperature thermometers. If any 
student arrives with a temperature of 100.4 degrees or higher, parents/caregivers will need to return to 
school to pick up their child. A designated isolation room will be provided by the nurse to separate anyone 
who has COVID-19 symptoms. The student must be picked up within an hour of being contacted by the 
nurse. 

During the school day
If a student does not feel well and presents with any of the above symptoms during the school day, he/she 
will be immediately taken to the nurse and separated from the rest of the school population in the 
designated room or area. The student must be picked up within an hour of being contacted by the nurse. 

Communication moving forward is of the utmost importance for the safety 
of our community. If you or any of your family members test positive for 

COVID-19, please notify our school nurses immediately at: 
Angela Hampton (Lower Campus) • 561-832-8815 ext. 215
Carrie Pateman (Upper Campus) • 561-655-1188 ext. 114



Student Safety
Protocol for covid exposure
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Student Safety
Protocol for covid exposure
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It is important to note that each case must be examined on a case-by-case basis. Individuals 
exposed should be encouraged to consult and follow the advice of their healthcare providers or 
public health department regarding the length of time to stay at home. That being said, in accordance 
with guidance from the Palm Beach County Health Department, the Florida Department of Health, 
and the CDC, please adhere to the following protocols:

1. If at the school at the time this information is learned: (a) the student must be isolated, and a 
parent should be directed to pick up the student immediately; and (b) the staff member must leave 
the campus immediately while simultaneously contacting his/her supervisor to assure adequate 
coverage. Afterwards, the student or staff member must: 

2. Since the student and staff member are not considered the carriers until they show symptoms 
or receive a positive test for COVID-19, there are no actions to be taken within the school except to 
monitor others who may show symptoms. If the student or staff member later test positive or show 
symptoms, please follow the protocols described on the following page (page 11).

If a student or staff member has a family member who tests positive for COVID-19 
and the student/staff member has been in close contact (defined as less than 6 feet for 
15 minutes or longer) with such individual within 48 hours before the onset of symptoms 

or when the individual tested positive: 

 ▶ Stay home until 14 days after last exposure and maintain social distance (at least 
6 feet) from others at all times 

 ▶ Self-monitor for symptoms (e.g., check temperature twice a day; watch for fever, 
cough, or shortness of breath, or other symptoms of COVID-19)

 ▶ Follow CDC guidance if symptoms develop.

If a student is found to test positive for COVID-19, then the following actions need to take place: 

1. If the student is in school at the time, isolate and 
have the parent pick up immediately.

2. The student must quarantine until at least 10 days 
have passed since the date of his/her first positive 
COVID-19 diagnostic test assuming he/she has not 
subsequently developed symptoms since his/her posi-
tive test. If the student does not develop 
symptoms, he/she can return to school after 10 days, 
with a doctor’s note of approval to return to classes.

3. If the student develops symptoms, he/she can 
return to school after:

4. Each classmate and employee who has been 
in “close contact” (defined as less than 6 feet for 15 
minutes or longer) with (i) a student with COVID-19 
symptoms in the period from 48 hours before symp-
tom onset until the student meets criteria for discon-
tinuing home isolation; or (ii) a student who has tested 
positive for COVID-19, but has not had any symptoms 
in the 48 hours before the date of specimen collec-
tion until they meet the criteria for discontinuing home 
isolation must self-quarantine for 14 days, monitor 
for symptoms, and follow your local health provider’s 
guidance if symptoms develop. 

5. If symptoms appear, then testing is required for 
that person immediately. 

6. It is recommended for those under self-quarantine 
to be tested around day 10. 

7. Cleaning and disinfecting the classroom will take 
place 24 hours after notification.

8. Classroom use can resume after the cleaning and 
disinfecting process is complete.

 ▶ 24 hours have passed since no fever and 
without the use of fever-reducing medications 
and  

 ▶ other symptoms have improved (e.g. respi-
ratory symptoms such as coughing, and    
shortness of breath) and

 ▶ 10 days since symptoms first appeared and 

 ▶ A doctor’s note of approval to return to  
classes. 



Student Safety
Protocol for covid exposure
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If a staff member is found to test positive for COVID-19, then the following actions 
need to take place: 

1. If the staff member is in school at the time, he/she 
must leave the campus immediately while 
simultaneously contacting his/her supervisor to assure 
adequate coverage.

2. The staff member must quarantine until at least 
10 days have passed since the date of his/her first 
positive COVID-19 diagnostic test assuming he/she 
has not subsequently developed symptoms since his/
her positive test. If the staff member does not develop 
symptoms, he/she can return to school after 10 days. 

3. If the staff member develops symptoms, he/she 
can return to school after:

4. Each class the staff member instructed and 
each employee who has been in “close contact” 
(defined as less than 6 feet for 15 minutes or longer) 
with (i) a staff member with COVID-19 symptoms in 
the period from 48 hours before symptom onset until 
they meet the criteria for discontinuing home isola-
tion; or (ii) a staff member who has tested positive for 
COVID-19 but has not had any symptoms in the 48 
hours before the date of specimen collection until they 
meet criteria for discontinuing home isolation must 
self-quarantine for 14 days, monitor for symptoms, 
and follow your local health provider’s guidance if 
symptoms develop. 

5. If symptoms appear, then testing is required for 
that person immediately. 

6. It is recommended for those under self-quarantine 
to be tested around day 10. 

7. Cleaning and disinfecting the classroom will take 
place 24 hours after notification.

8. Classroom use can resume after the cleaning and 
disinfecting process is complete.

 ▶ 24 hours have passed since no fever and 
without the use of fever-reducing medications 
and  

 ▶ other symptoms have improved (e.g. respi-
ratory symptoms such as coughing, and    
shortness of breath) and

 ▶ 10 days since symptoms first appeared.

Health & Safety 
procedures

Bus Transportation
We are planning to provide bus service to PBDA families this year with guidelines in place that will keep both 
the students and the driver safe. Nevertheless, a safe bus service means limited seating. Therefore, due to 
the current situation, we politely request that only those families that truly depend on the bus service for 
morning and afternoon transportation register for this option. 

More information on how to sign up for bus transportation will be shared in a separate mailing from 
Paul Cicio.

Safety Measure

The following precautions will be taken to ensure safety: 

 ▶ Windows will be kept open whenever possible.  ▶ Bus drivers will ensure at least 6 feet of distance           
between themselves and students.  ▶ Bus drivers and all students must wear face masks at 
all times.  ▶ There will be no eating or drinking permitted on the bus.  ▶ There will be one child per alternating seat/row to     
maximize physical distancing. ▶ Students from the same family will sit together, and the same grade level students will be grouped into 
different sections of the bus. ▶ Tape and signs to indicate where children should sit will be used. Buses will be thoroughly cleaned 
and disinfected regularly before and after use.  ▶ Symptom screening will be performed by parents prior to boarding the bus each morning. 
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Health & safety procedures
Lower Campus
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Face Masks/Shields
Face masks help prevent the dispersion of respiratory droplets. 

 ▶ All teachers, administration, and staff will be required to wear face masks at all times, except to eat 
lunch.  ▶ During school hours, students in Pre-Primary, due to their age, will not be required to wear masks. ▶ Primary students will be encouraged to wear masks, and students in Kindergarten through Third 
Grade will be required to wear masks. ▶ Face masks will not be necessary during outdoor activities while students are actively engaged in       
exercise and maintaining physical distancing or while eating lunch/snacks.

Teachers will be understanding and 
compassionate in enforcing this policy 
as it is more challenging for younger 
children to wear face masks 
consistently and maintain physical 
distancing. Gaiters or bandanas are not 
permitted. Face shields are not 
recommended as a replacement for 
face masks; however, students will be 
able to wear a face shield if they are 
unable to wear a face mask for 
prolonged periods due to underlying 
health conditions. 

This plan is designed to reduce the risk of COVID-19 transmission in the reopening of the Lower 
Campus for on-campus learning. General health strategies include face masks, grade level zones 
and social distancing, and measures to clean and sanitize.

Grade level zones & Social distancing

Health & safety procedures
Lower Campus
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The strategy behind grade level zones is to prevent the spread of COVID-19 by reducing and 
eliminating the number of times students move between classrooms and keeping the same teacher 
with the same group of students. Additionally, zones help make it easier to isolate students that come 
into contact with a student that falls ill and later tests positive for COVID-19.

Arrival & Dismissal
Students and parents must have a facemask on before 
exiting or entering the car. Parents are required to take 
a child out of the car seat at drop-off and place them in 
the car seat at pick-up. Teachers can no longer assist 
students with this process. 

It is imperative that the PBDA placards with the family’s 
last name are visible in the car windshield so that PBDA 
personnel can easily identify the family. Any K-3 student 
who has a Pre-Primary/Primary sibling will be dismissed 
at 2:35 p.m. 

Entry points by grade
Pre-Primary | Pitt Building

Primary  |  Playground classroom doors

Kindergarten  |  Blue door

Grade 1 | Breezeway

Grade 2 | Patio blue door and stairs

Grade 3 | Back stairwell

Pre-primary and Primary
Arrival: 8:00 a.m. - 8:30 a.m. 

Dismissal: 2:35 p.m. - 3:00 p.m. 
Half-Day Dismissal: 12:30 p.m. - 12:45 p.m. 

 Kindergarten through Third grade
Arrival: 7:45 a.m. - 8:15 a.m. 

Dismissal: 2:45 p.m. - 3:15 p.m. 



Grade level zones & Social distancing 

health & safety procedures
Lower Campus
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Classroom
Students in each grade will be assigned to an 
individual grade level zone with a specific classroom 
that will have a layout and design that allows for 
social distancing.

Students will have individual classroom supplies. If 
any learning materials or supplies do get shared, they 
will be sanitized between uses. 

Teachers and students in the same grade level can 
mix, but will stay within their zone for the entire day. 
Schedules will be as static as possible, restricting 
interactions between students of different grade 
levels.  

Outdoors
Outdoor spaces will be used whenever possible. 
Additional shadings and workstations will be 
installed to make teaching outdoors more 
feasible. 

Each grade level will have a separate assigned 
outside play area so that no two grade levels are 
participating in outdoor activities together. Groups 
will be staggered, and outside play equipment will 
be cleaned and disinfected after each use and 
throughout the day as appropriate.

Restrooms
Restrooms will be separated by grade level zone. 
Each grade level will have their designated bathroom 
that is not shared by students from other grade levels. 
Students will be encouraged to wash their hands and 
limit touching of surfaces and door handles.

Lunch
Lunch will be eaten in classrooms or outside, and 
students who sign up for the lunch program will be 
provided lunch in an individualized single-serve 
container. Lunches will be delivered to classrooms 
and served by the teacher assigned to the grade level 
zone. Hand washing/sanitizing will occur before and 
after eating, and physical distancing practices will be 
maintained.
  

Grade level zones & Social distancing (cont’d)

health & safety procedures
Lower Campus
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Snack time
Each student will be required to bring their snack from 
home. Each class will have a morning snack daily. 
Those students who participate in the Aftercare 
program will be given a snack each afternoon at 
the start of Aftercare. Please continue to follow the 
school’s nut policy. 

Visitors & guests
The campus will be closed to all visitors and guests 
unless particular protocols are met. 

Each visitor who arrives on campus will be required 
to have their temperature taken, wash their hands 
or use hand sanitizer, sign in and obtain a visitor’s 
badge. Each visitor will be accompanied by a PBDA 
staff member and will not be permitted in areas 
where the students are. All essential vendors will be 
screened before being allowed on campus. Other 
vendors will only be permitted before or after school 
hours. 

For Admission inquiries and tours, please contact 
Stephanie Filauro or Dorothea Cvelbar in the 
Admission Office (admission@pbday.org).

All work that needs to take place in the building will 
occur after school hours. Lawn services will take 
place after the school day. See page 21 for protocols 
specifically for tutors.

Parent visitation
To keep the campus safe for our students, faculty, 
and staff, we ask that you limit your on-campus 
visits to pre-scheduled appointments with faculty 
and Admininstrators, preferably before or after 
the school day, or emergency matters only. 

Zoom or Skype sessions, email or phone, will be 
encouraged for all parent meetings or conferences.

Tthose parents who need to come onto campus will 
be permitted in the Lower Campus front office. They 
will be required to have their temperature taken, wash 
their hands or use hand sanitizer, sign in, and obtain 
a visitor’s badge. 

Nurse
A full-time nurse, Angela Hampton, will be on the 
Lower Campus for the 2020-2021 academic year. 
The nurse’s station will be temporarily moved to the 
Lloyd Roman Building on the first floor to allow for an 
outside entrance and an additional isolation room. 
She will be a central point of contact for all health 
matters at school and can be reached at (561) 832-
8815 ext. 215. 
   



facilities procedures
Lower Campus

The Lower Campus will follow strict cleaning and disinfecting protocols. If a student, faculty, or staff 
member contracts COVID-19, additional thorough cleaning will occur, and the areas will not be 
occupied for 48 hours after exposure.

Campus Cleaning 
Throughout the day, our faculty and maintenance 
staff will wipe down frequently-touched surfaces and 
objects including bathroom counters, faucets, 
banisters, door handles, playground equipment, etc. 
Each room on campus will be stocked with hand 
sanitizer and disinfectant wipes. A thorough cleaning 
of the campus will occur each evening. 

foggers
Antibacterial fogger sprayers will assist in the daily 
cleaning of the classrooms and materials.

Air-conditioning
Over the summer, we have improved our 
air-conditioning system. An Ionization LED Light Air 
Purification system as well as MERV13 HEPA filters 
have been installed in all air conditioning units to 
improve the ventilation system.

Hand-washing
There will be hand-washing stations and washing 
strategies in place. Students and employees will be 
reminded to use soap and water for at least 20 sec-
onds, especially after going to the bathroom, before 
and after eating, or after blowing the nose, coughing, 
or sneezing. If soap and water are not available, 
hand sanitizer stations will be located in every 
classroom and throughout the campus. 

Classrooms
Each classroom will be supplied with gloves, cleaning 
supplies, and additional paper supplies and 
antibacterial wipes for frequent cleaning of 
classroom supplies and equipment. Teachers, staff, 
and students will be required to wash their hands 
often or use hand sanitizer.
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facilities procedures
Lower Campus

Bus Transportation
Please see page 13 for details on this year’s 
transportation protocol.
 

Fire Drills
PBDA is required to hold two fire drills in September, 
and monthly for the remainder of the school year. 
The grade level zones will be distanced appropriately 
from each other in the two fields, as will the students 
in each zone. 

Campus Signage
Signage has been posted in highly visible locations 
throughout the campus to promote and reinforce 
everyday protective measures like social distancing,
properly washing hands, not sharing belongings, 
wearing face masks, etc.
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AS KIND AND RESPECTFUL

BULLDOGS, WE WILL: 

Wash our hands frequently

Wear a mask

Socially distance ourselves
1

2

3

Staff and Staff and 
studentsstudents

ONLYONLY
beyond beyond 

this pointthis point



Distance Learning for our Pre-Primary through Third Grade students requires a significant amount of flexibility 
and parent involvement. Parents will be responsible for creating a dedicated learning space, establishing 
routines, navigating multiple online learning platforms, and ensuring their child follows their assigned daily 
“class” schedule.  

The Lower Campus Distance Learning program will be implemented using a team of teachers that will work 
in partnership with your child’s assigned classroom teacher(s). The Distance Learning Team will provide the 
students with a daily schedule, including small live group and individual Zoom lessons, independent work time 
activities, and prerecorded instructional videos. Opportunities to join classroom lessons, special area classes, 
presentations, and lunchtime chats with classmates will be provided. Classroom teachers will also have weekly 
check-ins with distance learning students. 

All Distance Learning students will be given a “Bulldog Bag” that 
will contain school supplies and instructional materials needed to 
support at-home lessons. Parents will be required to pick up 
additional instructional materials every two to three weeks. 
Specific details, including daily schedules, pick up date for 
Bulldog Bags, online platform registration, and distance learning 
team teachers, will be sent the week of August 31st. Students 
who start the year in the Distance Learning Program must 
remain in the program until October 12th. At that time, a stu-
dent may re-enroll in the Distance Learning program or transfer to 
the On-Campus option.

Academics
Lower Campus

Our campus will open for school on September 8th 
for Pre-Primary through Grade 3. Multiple safety 
protocols have been put into place from the 
beginning of the school day until the end to ensure 
a safe learning environment for all students, faculty, 
and staff. 
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This option will be offered if we are mandated by 
local, state, or federal agencies to close. Even if 
these agencies request or mandate that all K-12 
schools close, PBDA will do its best to ensure that 
the Pre-Primary and Primary programs remain 
open and safely functioning during a return to 
Distance Learning.

Distance Learning

On-Campus Learning All-school mandated 
distance learning

Re-Entry
Students may return to 

On-Campus Learning on the 
following dates:

 
Monday, October 12, 2020

Monday, November 30, 2020
Monday, January 25, 2021
Monday, March 29, 2021
Monday, May 10, 2021

Physical Education
Classes will be conducted outdoors with social 
distancing as much as possible. Classes will focus on 
physical fitness, sports instruction, and health. Each 
physical education teacher will stay with the same 
group.

Specials
Special area teachers will travel to the classrooms 
to teach for the first several weeks and will be on a 
rotating schedule. 

Events
The Lower Campus Flag Ceremonies will be pre-
recorded and shared with the school 
community. Guest speaker engagements, virtual field 
trips, and activities will be conducted via Zoom. All 
large on-campus concerts, plays, gatherings, 
assemblies, and in-person field trips are temporarily 
postponed. 

Student Success Team (SST)
The SST is overseen by our Director of Student 
Learning Services, Shana Dutkewych. The Lower 
Division Coordinator of Student Learning is 
Rebecca Choron, and the Learning Specialist on the 
Lower Campus is Anne Methe. The SST will 
continue to provide services to individuals in small 
group settings following appropriate safety protocols. 
Their sessions will take place in two designated areas 
in the building to allow for cleaning between sessions.

Student Life
Lower Campus
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Tutors
All tutors who will work on the Lower Campus 
must sign a waiver adhering to following the 
safety protocol put in place by PBDA for our 
students, faculty, and staff. Additionally, parents 
of students who employ these outside tutors 
will also need to sign a waiver before services 
begin to acknowledge that they have given their 
consent for the tutor to work with their child. 

All tutors will be assigned to work areas. No 
change of work location can be made unless it 
has been reviewed by Rebecca Choron, the 
Lower Division Coordinator of Student Learning. 
No tutoring may take place on the Lower 
Campus unless it is coordinated through 
Rebecca Choron.



Enrichment
There are no Enrichment activities for the fall semester. We will continue to assess the possibility of 
restarting these activities in January 2021.

Aftercare
Aftercare will still take place in a limited capacity. Please sign up for Aftercare by sending Linda Merman 
an email at lmerman@pbday.org to reserve your child’s spot. Designated locations will be assigned for 
students to use both inside and outside space for each grade level. 

Aftercare will run from 3:00 p.m. - 5:00 p.m. each day, Monday through Friday. Aftercare will follow the 
school calendar, and when the school is closed, there will be no Aftercare provided. Students will be 
assisted with washing their hands before and after snack time, and the staff will follow all allergy 
guidelines.

Substitute teachers
In the event that a teacher is absent, all substitute teachers will be trained to follow all PBDA protocols 
and procedures. 

Student life
Lower Campus
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Arrival
Students will arrive on campus no earlier than 
7:30 a.m. Students may exit the car at any place 
on the north side of Seaview Avenue.

Students will enter the building based on their 
grade level, complete a temperature check, and 
head directly to their Period 1 classroom:

Dismissal
Students will dismiss from their last period class. 

Two placards will be mailed to all families. It is 
imperative that the PBDA placard with the family’s 
last name is visible in the car windshield so PBDA 
personnel can easily identify each family. 

Health & Safety procedures
Upper Campus

Grade 4 
4th Grade Pod

Grade 5
Glass doors between the Art Patio 

and 4th Grade Pod

Grade 6
Atrium

Grade 7
Cafeteria

Grade 8
Side blue doors facing East Field

Grade 9
Atrium
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This plan is designed to reduce the risk of COVID-19 transmission in the reopening of the Upper 
Campus for in-person learning. General health strategies include face masks, social distancing, 
and measures to clean and sanitize.

mailto:lmerman%40pbday.org?subject=


Face masks & sheilds
Face masks are required by all students, faculty, 
staff, and visitors on the Upper Campus. Masks 
must be on as soon as the student is dropped off 
each morning. Face masks will be worn in 
classrooms, in the hallways, in the bathrooms, 
and during dismissal. Face masks may be 
removed to eat, drink, when outside, or when a 
Sports activity allows for social distancing. 

Masks must cover the nose and mouth. Mask 
logos and designs should be school 
appropriate and must not distract from the 
learning environment. Gaiters or bandanas are 
not permitted. A student may opt to wear a face 
shield, but a mask underneath is required.

Social distancing
Students will change classes by following a clear 
and labeled traffic pattern. 

Students in Grades 4 will spend the majority of 
their day in the Grade Four Pod, and students in 
Grade 5 will spend the majority of their day in the 
Grade Five Wing. 

Student desks/chairs will be separated by six feet 
in each classroom. 

Restrooms
The number of sinks equals the maximum 
number of students allowed in the restroom at one 
time. Students and faculty must follow all hand 
washing protocols after using the restroom. 
Students in Grade 4 and 5 will be assigned 
designated restrooms near their classrooms.

Health & Safety procedures
Upper Campus
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Parents & Visitors
To keep the campus safe for our students, 
faculty, and staff, we ask that you limit your 
on-campus visits to pre-scheduled visits with 
faculty and Administrators, preferably before 
or after the school day, or emergency matters 
only. 

Zoom or Skype sessions, email or phone, will be 
encouraged for all parent meetings or 
conferences.

Those parents who need to come onto cam-
pus must wear a mask, have their temperature 
taken, clean their hands, and sign in at the front 
office. Visitors will be contained to the Atrium 
unless they have a scheduled appointment. 
Tutors are not permitted in the building until 
further notice. 

For Admission inquiries and tours, please con-
tact Stephanie Filauro or Dorothea Cvelbar in 
the Admission Office (admission@pbday.org).

Nurse
A full-time nurse, Carrie Pateman, will be on 
the Upper Campus for the 2020-2021 academic 
year. She will be a central point of contact for all 
health matters at school and can be reached at 
(561) 655-1188 ext. 114.
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Facilities procedures
Upper Campus

Campus Cleaning
Throughout the day, our faculty and maintenance 
staff will wipe down frequently-touched surfaces 
and objects including bathroom counters, faucets, 
banisters, door handles, playground equipment, 
etc. Each room on campus will be stocked with 
hand sanitizer and disinfectant wipes. A thorough 
cleaning of the campus will occur each evening. 

Foggers
Antibacterial fogger sprayers will assist in the daily 
cleaning of the classrooms and materials. 

Air-conditioning
Over the summer, we have improved our 
air-conditioning system. An Ionization LED Light Air 
Purification system as well as MERV13 HEPA filters 
have been installed in all air conditioning units to 
improve the ventilation system.

Classrooms
Each classroom will be supplied with gloves, clean-
ing supplies, and additional paper supplies and 
antibacterial wipes for frequent cleaning of 
classroom supplies and equipment. Teachers, staff, 
and students will be required to wash their hands 
often or use hand sanitizer. 
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Bus Transportation
Please see page 13 for details on this year’s 
transportation protocol.

Fire Drills
Fire/Lockdown/Evacuation Drills will be 
conducted regularly. All faculty, staff and 
students will practice social distancing and wear 
masks during these drills.

Signage
Signage has been placed throughout the 
campus to remind students of traffic patterns in 
the hallways, social distancing, and 
hand-washing protocols.

The Upper Campus will follow strict cleaning and disinfecting protocols. If a student, faculty, or 
staff member contracts COVID-19, additional thorough cleaning will occur, and the areas will not 
be occupied for 48 hours after exposure.



academics
Upper Campus

Daily Schedule
The Daily Schedule will be followed by both on-campus 
and distance learners. Students will gain 20 minutes 
per class per week this year as we move to an 8-period 
day with five minutes of true passing time between 
periods. Students will dismiss from their classes 
following a specific traffic pattern. Signage makes it 
clear which direction students should travel. Dismissal 
of classes will be staggered to allow for physical dis-
tancing and classroom cleaning.

Google Suite
All PBDA students will continue to use Google Suite 
which includes Drive for storage; Gmail, Calendar and 
Hangouts for communication; and Docs, Sheets, and 
Slides for collaboration and productivity. 

Bulldog Den
The Bulldog Den, PBDA’s learning management 
system, is where students will access their homework 
and classwork. All faculty members will post their work 
for the week by Sunday at 5:00 p.m.

Assemblies
Our Monday and Friday Assemblies will be held via 
Zoom until it is safe to congregate together again in the 
Smith Theater.
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On-Campus Learning

Fine Arts
In the past, students in Grades 7-9 have been able 
to choose their electives. This year, in order to keep 
class sizes small, students will be placed in an 
Elective by the Department. The students will 
participate in drama, music and a visual art.

Sports
At this time, all Interscholastic Athletic games have 
been canceled until further notice. 

Physical Education classes (including fitness activi-
ties) will continue this fall under the auspices of our 
Sports Department faculty, and all PBDA fields and 
the Halmos Gymnasium will be used to accommo-
date smaller group play to promote proper social 
distancing. 

Each day, students in Grades 4-9 will bring their 
sports clothes to and from school. Sports lockers will 
not be available until further notice, but both locker 
rooms (main building and Halmos) will be available 
to allow for additional space for changing clothes. 

Students in Grades 7-9 may opt out of Sports due 
to an outside athletic commitment (i.e. club or travel 
team or other organized program). Students must 
complete the Opt-Out Form and return it to Paul 
Cicio, Athletic Director, who will review and approve 
all requests.

Academics
Upper Campus

Daily Schedule
The distance learners will follow the same 
Daily Schedule via Zoom, and Zoom invites will be 
sent to the student’s PBDA Google email account. 
Students will be expected to participate, ask questions 
and conduct themselves as if they were in the physical 
classroom.

Technology
Students should have access to a working laptop that 
can access the Internet. While some students used 
iPads, the feedback from the student body was that a 
laptop proved to be a more effective tool during 
distance learning. Home WiFi should be checked 
regularly to ensure connectivity for all students working 
from home.

Students who take their classes from home will access 
their live classes via Zoom. A camera will be set up in 
the classroom so the at-home learners can participate 
just as if they were physically in the classroom. Faculty 
will use an iPad, MacBook or smartphone for video and 
audio; as our classrooms are small, both the volume 
and video are extremely clear. 

The school has also purchased Meeting OWL Pros, 
conference cameras that capture 360 degree video 
and audio to better engage the distance learners. 
These will be used in classes that are more 
discussion-based.
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Distance Learning (with on-campus learners)

Google Suite
All PBDA students will continue to use Google Suite 
which includes Drive for storage; Gmail, Calendar 
and Hangouts for communication; and Docs, Sheets, 
and Slides for collaboration and productivity.

Bulldog Den
Bulldog Den is PBDA’s learning management 
system. Students can access their homework and 
classwork on this site. All faculty will post work for the 
week by Sunday at 5:00 p.m. 

Uniform
All distance learners must wear the PBDA uniform 
during Zoom sessions. As well, distance learners 
must wear Friday dress.

Re-Entry
Students may return to 

On-Campus Learning on the 
following dates:

 
Monday, October 12, 2020

Monday, November 30, 2020
Monday, January 25, 2021
Monday, March 29, 2021
Monday, May 10, 2021

https://docs.google.com/document/d/14QGxjLH5gCsDD3g_hYYcrXvgGhrsb2QphftRIve6YIg/edit
https://palmbeachdayacademy.myschoolapp.com/app#login
https://docs.google.com/document/d/1S1A7FatzkydSrBB2UfSgNt9EkrzH9srIXNzS6FxXHoQ/edit
mailto:pcicio%40pbday.org?subject=
mailto:pcicio%40pbday.org?subject=
https://docs.google.com/document/d/14QGxjLH5gCsDD3g_hYYcrXvgGhrsb2QphftRIve6YIg/edit
https://palmbeachdayacademy.myschoolapp.com/app#login


Academics
Upper Campus

Work Space
A professional working space includes a quiet area, 
lighting that allows the teacher to completely see the 
student’s face, a desk or table to work (not a bed), a 
space that offers acceptable WiFi, pens, pencils, pa-
per, headphones or earbuds, and a charged laptop 
(or iPad for the 4th and 5th grade students).

Communication
The student should email the teacher or advisory 
with academic concerns. If the student experiences 
a technical difficulty, the parent/guardian should 
contact the teacher. 

Assemblies
Monday and Friday assemblies will be conducted via 
Zoom. 

Fine Arts
The teacher will reach out directly to the student via 
email if there are any supplies needed. The school 
will try to schedule distance learners in a Fine 
Arts course that is more appropriate for working at 
home. Fine Arts is a required course for all stu-
dents.
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Distance Learning (with on-campus learners), cont’d 

Sports
Students will not attend live Zoom classes. Instead, 
they will be instructed to review the Bulldog Den for 
daily fitness activities. We will also encourage dis-
tance learners to participate in their own physical 
activity including swimming, bike riding, walking, 
running, etc. Distance learners’ achievements will 
be shared through a Sports Log (available on their 
Bulldog Den account under Sports), so teachers can 
celebrate the student’s accomplishments and offer 
appropriate effort grades. 

Students in Grades 7-9 may opt out of sports due to 
an outside athletic commitment (i.e. club or 
travel team or other organized program). Students 
must complete the Opt-Out Form and return it to 
Paul Cicio, Athletic Director, who will review and 
approve all requests.

Academics
Upper Campus

Bulldog Den
Students must check Bulldog Den regularly for 
classwork and homework assignments. 

Work Space
A professional working space includes a quiet area, 
lighting that allows the teacher to completely see the 
student’s face, a desk or table to work (not a bed), 
a space that offers acceptable WiFi, pens, pencils, 
paper, headphones or earbuds, and a charged laptop 
(or iPad for the 4th and 5th grade students).

Uniform
All distance learners must wear the PBDA uniform 
during Zoom sessions. As well, distance learners 
must wear Friday dress.
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All-school mandated distance learning
The Distance Learning Schedule, which will run via Zoom, will be enacted only when all 
students and faculty are required to be home due to school closure as mandated by local, 
state, or federal agencies. Ten minutes have been added to the Spring 2020 Distance 
Learning Schedule with only ten minutes of “passing time” between classes. The schedule runs 
from 8:30 a.m. - 3:00 p.m. If distance learning is required for a lengthy period of time, 
adjustments will be made to the daily schedule. 

Gmail
Students must check their email at least three times 
per day. This is especially the case for when a 
student is awaiting a response from a teacher. 

Communication
The student should email their teacher or advisor 
with academic concerns. If the student experiences a 
technical difficulty, the parent/guardian should 
contact the teacher. 

https://palmbeachdayacademy.myschoolapp.com/app#login
https://docs.google.com/document/d/1S1A7FatzkydSrBB2UfSgNt9EkrzH9srIXNzS6FxXHoQ/edit
mailto:pcicio%40pbday.org?subject=
https://palmbeachdayacademy.myschoolapp.com/app#login
https://docs.google.com/document/d/1WgSOQGqhui4s5pTm5XOwl89uIjtqwrqydz0Xp35lx9E/edit


Lunch
Students will eat lunch in their classroom and 
when the weather cooperates, students may eat 
outdoors. So that students can socialize with more 
than one group of peers, we will change the lunch 
groups as often as possible. Students who 
participate in PBDA’s lunch program will have their 
food delivered to their classroom. More information 
about how to order will be shared in the coming 
weeks. 

Snack
Snacks will not be provided until further notice. 
Students may opt to bring a snack to school. 
Please continue to follow the school’s nut policy. 

Advisory (on-campus)
Advisory will be conducted one to two times per 
week during the lunch periods. Students and their 
advisor will now have a full 45-minutes to talk as 
a group, discuss grade level topics, and simply 
check-in more often as a group. Individual advisory 
meetings will be conducted as needed. 

Advisory (distance learners)
Advisory will be conducted one to two times per 
week during the lunch periods. Students and their 
advisor will now have a full 45-minutes to talk as 
a group, discuss grade level topics, and simply 
check in more often as a group. Individual advisory 
meetings will be conducted as needed. Like the 
academic classes, a Zoom invite will be sent to the 
student. 

Lockers
Lockers will not be used until further notice. 
During the first week of school, students will be 
given the option by their teachers as to 
whether to leave their textbooks at home or in 
class. Students will need to bring their Sports 
clothes to and from school each day.

Water Bottles
Students are encouraged to bring a water
bottle to school. Water dispensers are available 
throughout the school.

Substitute Teachers
In the event that a teacher is absent, all 
substitute teachers will be trained to follow all 
PBDA protocols and procedures. 

School Supplies
The Supply List is on the school website. 
Additionally, students may opt to bring individual 
hand sanitizer, tissues, and travel-size 
disinfectant wipes.

Student life
Upper Campus
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Rec Center
Students may sign out to use the Palm Beach Rec 
Center (permission form on Bulldog Den). Please 
know that once the student signs out to visit the Rec 
Center, the student may not return to any part of 
the campus for any reason. Please contact the Rec 
Center to learn more about their COVID-19 rules and 
regulations.

Enrichment
After-School Enrichment has been canceled until 
further notice. 

Student Success Team (sst)
The SST is overseen by our Director of Student 
Learning Services, Shana Dutkewych. The SST will 
continue to provide services to individuals in small 
group settings following appropriate safety 
protocols. Their sessions will take place in two 
designated areas in the building to allow for cleaning 
between sessions.

After-school library
While the goal is to have the campus cleared by 
3:00 p.m., some families are unable to arrive on 
campus before 4:00 p.m. We will open the Wean 
Library until 4:00 p.m. each day and space will be 
limited. This is for families who cannot physically 
pick up their child due to outside family obligations 
or work. 

Please email Leslie Piester (lpiester@pbday.org) 
to save a space. Need will be deemed necessary 
by the Head of Upper School. 

Student life
Upper Campus
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https://pbday.org/parents/student-supply-lists-and-books/
https://palmbeachdayacademy.myschoolapp.com/app#login


We request that all families continue to check the following websites and resources 
on a frequent basis in order to remain up-to-date with latest information regarding 
COVID-19.

Resources
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GENERAL
 

Center for Disease Control (CDC)
http://www.cdc.gov

World Health Organization
http://www.who.int/

Florida Department of Health
http://www.floridahealth.gov/diseases-and-conditions/

COVID-19

Florida Department of Health testing sites
https://floridahealthcovid19.gov/testing-sites/

CDC’s “Talking to Children About Coronavirus”
https://www.cdc.gov/coronavirus/2019-ncov/community/

schools-childcare/talking-with-children.html

TRAVEL

CDC’s latest travel health notices
http://www.cdc.gov/coronavirus/2019-ncov/travelers/

index.html

U.S. State Department travel advisories
https://travel.state.gov/contenttravel/en/traveladvisories/

traveladvisories.html/
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